John Doe
123 Downthe Lane
Someplace, MA 018XX
Telephone: (000) 000-000






                                     Email: youremailaddress.com
GENERAL LEGAL EXPERIENCE
Name of Private Practice, Somewhere, Massachusetts


        November 2004-Present
· Provide general counsel service to small businesses.

(
Negotiate contracts for interstate development projects.

(
Draft confidentiality agreements, independent contractor and participation agreements.

· Litigate enforcement of contract terms and conditions.

· Chaired claim review committee for allocation of settlement funds for _____ claimants. 
FEDERAL GOVERNMENT SERVICE
U.S. Department of Something, Boston, Massachusetts
Investigator, Some Sub-agency





        September 2003-Present
· Enforces the [specific law].
· Investigates all aspects of [the area in which you investigate].
· Develops and prepares comprehensive reports that detail the findings of investigations which involve complex and detailed analysis. 
· Drafts correspondence to _______________.
· Participates in coordinated teams for Regional and National Office initiatives.
· Created spreadsheets for investigative analysis purposes which are now used by other Investigators. 
· Successfully brought to resolution through mediation a case that was before the ________ Federal District Court due to investigative findings. 
· Completed Training [list the trainings].
· Makes formal presentations to law enforcement agencies regarding the role of ____________.
VOLUNTEER POSITIONS

EDUCATION
Bachelor of Arts in _____________________: Boston College, Chestnut Hill, MA
May 19__
CERTIFICATES
Master of the Force
